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Centralize contractor contact information
Add contact details for the various project stakeholders to centralize their
information and make it easier to identify them throughout the construction site.

Steps

Open the project.1.
Go to Information.2.
Scroll down to the Project participants section and Trade packages3.
section.



Add a contact to the project

Click on +.4.
Fill in the contact information:5.

Name
Company
Job title
Phone
Email address

Save the contact.6.

Important to know

Adding a contact only allows you to store their contact information in the project.

If you want to give access to the project to an Archipad user, refer to the Share a
project with a stakeholder article.


