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Generate a report outside a meeting
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Available from Archipad Web and Archipad iOS

On Archipad Web, you can generate a report without linking it to a specific meeting:
useful for a project checkpoint or cross-functional project tracking.

How to do it

1. When setting up the report, in the Meeting field, select no meeting (or choose
a date outside of any meeting).
2. Complete the other report settings and click Generate report.

What changes

e Remarks are identified by a blue dot based on their creation date, not their
association with a meeting.

e The “This meeting only” filter preset does not apply, since no meeting is
associated with the report.



